Parent’s name

Address

City, State and Zip code

Date

Dear ____________:

Despite my letter of ________________________________ in which I notified you of _______________________’s failure to attend school as required by law, the unexcused absences have persisted.  In addition to the unexcused absences listed in my previous letter, __________________________________ has been absent on the following days: ______________________________________________

Pursuant to the State Compulsory Attendance Law, Chapter 28A.225 RCW, I have scheduled a conference at ___________ am/pm on _____________________________, between you, _______________ and _________________________, Principal/Assistant Principal, to discuss the cause or causes of ___________________ ’s unexcused absences and to take immediate steps to resolve the problem.  The conference will take place at ____________________________________ Elementary/Middle School/High School, in _____________________ office. Please bring _________________ (student) with you so that we might create an action plan to assist him/her in success at school and intervene in the current truancy difficulties.

If you and ________________________ are unable to attend at the time scheduled, please notify ______________ at _______________ immediately and propose an alternate time.

Respectfully,

Your name

Title

Enclosed: Copy of the student’s attendance summary


Declaration of Service by Mailing 

 
Language Translation document
Declaration of Mailing:

The undersigned declares under penalty of perjury:

That I served by mail the within letter upon

_____________________________ by mailing

him/her a copy of the same on this date.

I declare under penalty of perjury under the laws of the 

State of Washington that the forgoing is true and correct.

Dated: ________________________________

Place: ______________ , Washington

_____________________________________________

Signature
