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Query all:
· Click in one of the fields at the top of the screen, such as Pupil Number or Usual Last Name (for instance).

· Press the F7 function key on your keyboard or menu path: Query>Enter to begin your query.

· Press the F8 function key or menu path: Query>Execute to request all students in your class.

· Scroll through the class list by keeping your cursor in one of the fields at the top of the screen, and using the PgDn key, the Up or Down arrow buttons, or the scroll bar. 

Query a student:
· Click in one of the fields at the top of the screen, such as Pupil Number or Usual Last Name (or any field containing the information you are searching on).
· Press the F7 function key on your keyboard or menu path: Query>Enter to begin your query.

· Click in the Last Name field and enter criteria to limit your search. Type the name or use the % wild card character to search for a portion of the student’s name (for example, Smith or Sm% to get Smith, Smyth, Smithe, etc.).

· Press the F8 function key or menu path: Query>Execute to see all applicable students.

Using the “Navigate To” Button: 
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· Click on the blue Navigate button when you want to “jump” to an area of eSIS without using the menus.
· After clicking on this button, in the area to the left of the Find button you will type the screen name you are looking for (using the querying functions described above). After finding the screen you are looking for, click on the “Navigate to…” button to “jump” to that screen.

· This will not be as useful or necessary for Teachers using TAM because there are a limited number of screens to be accessed.

· This will be used to go to the Seating Plan Setup screen as described in that section of the manual.

Try It:





Querying Quicksteps:


1. Begin your query – F7


2. Enter criteria to limit your search


3. Run the query – F8





1. Click on the Basic Demographics Button


2. Press F7 to begin your query


3. In the gender field, type M


4. Press F8 to bring up all males in your class.





1. Press F7 to begin a new query


2. In the Last Name field, type %er


3. Press F8 to see all students whose last name ends in “er.”





1. Press F7 to begin a new query


2. In the Birthdate field, type 12%


3. Press F8 to see all students with a       December birthdate.





1. Press F7 to begin a new query


2. In the Birthdate field, type %21% (you may use another number here)


3. Press F8 to see all students with a birthdate of the 21st (any month, any year)
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