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Querying Scenarios

The student’s last name is Anderson but you aren’t sure of the spelling:
· Press the F7 function key

· Type Ander% in the last name field

· Press the F8 function key

This will bring up all students who have the last name of Andersen, Anderson, etc.

You’re not sure of the last name, but know Johnson is part of it:
· Press the F7 function key

· Type %Johns% in the last name field

· Press the F8 function key

This will bring up all students who have the last name of Johnson, Mayer-Johnson, Johnson-Smith, etc.

You know the student was born in October, 1994:

· Press the F7 function key

· Type 10%1994 in the birthday field

· Press the F8 function key

This will bring up all students born in October 1994.

A student just dropped off a note from her mother and walked away. The note didn’t have the student’s name on it, but you recognize her from Miss Roger’s class, Room 104.

· Press the F7 function key (on the Start screen)

· Type RM104 (or RM 104) in the homeroom field AND type F in the sex field

· Press the F8 function key
This will bring up all female students in room 104. Then you can scroll the pictures to find the student.


1.	To begin your query, press the F7 function key.


			


2. 	Enter criteria to limit your search


	The wildcard function (%) is a helpful tool when you need to query on a field but are not sure of the spelling or there are multiple possible spellings. The wildcard function can be used anywhere in a query.


3. 	Press the F8 function key to execute the query.














You can also query by parent name and other student information:


								�





Need Help?


Try the Help feature located on each eSIS screen OR call the eSIS Help Line at 571.eSIS (3747)
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