Tacoma Public Schools

Department of Technology Services-Student Information 

eSIS Overview
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Study the above screenshot of the Start Screen. Below is a list of common requests in eSIS.   Familiarize yourself, to the degree possible, with these common tasks and how you begin their execution.

Screen




How to Access

Admit/Withdraw History

Main Menu>Change Student>Adm/Wdr History


Attendance



Common View>Student Absences





Basic Student Demographics
Click on the Basic button on the right of the Start screen. Use the arrows on the bottom left of the screen to move through demographic loop.

Courses




Click on the Courses button on the right of the screen


Credit History



Common View>Credit Details


Special Education


Click on the Sped icon at the top of the screen


Transcript



Click on the Transcript button on the right of the screen
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Logout



Use the door to exit any screen.
Help




Utilize the eSIS Help menu when you have questions.

Quick Guide for eSIS Reports
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· Examine the above example of the Reports Window as you consider the following useful list of possible reports.
Attendance Reporting
· Attendance Statistical Report - Summary data of attendance at one school.
· Attendance Summary - Detail data of attendance for one or more students.

Enrollment Reporting
· Elementary Classification Report - Summary elementary enrollment data by school and home room.
· Enrollment Tally - Summary enrollment data at one school.

Grades Reporting
· Academic History - Similar to the transcript; provides credit and GPA information. This report is sometimes used by middle schools in place of the transcript.
Incident Reporting
· Student Disciplines/Actions - Detail data of incidents for one or more students.

Program Assignment Reporting
· Student Program Assignment List - Lists of students by a selected program assignment. Program Assignments are used to track ESL, Title I, LAP, 504, etc.

Scheduling Reporting
· Enrollment Summary By Teacher - A summary for one school, by teacher of classes taught and numbers of students enrolled.
General School Reporting

· Birthday List – A simple report often used for a quick student list.
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Need Help?


Try the Help feature located on each eSIS screen OR call the eSIS Help Line at 571.eSIS (3747)





Double Click on a folder to open it, then highlight a report and click this button to see a sample of the report.





Common student-related reports can be accessed here.





Need Help?


Try the Help feature located on each eSIS screen OR call the eSIS Help Line at 571.eSIS (3747)





See Next Section





Change the radio button to All to view current and withdrawn students.





Click here to see reports that you have run recently.  Reports stay in this list for a day or two, depending on server space.
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