
Quick Guide for Admission/Withdrawal Report 
 
Menu path: Reports > Enrollment Reporting > Admission/Withdrawal Report  
 

 
 
The Admission/Withdraw report will assist in reviewing and reporting attendance and 
withdrawal information. This report prints the names and demographic info of students admitted 
and withdrawn for a range of dates with detail. 
 
Please see example report below: 

 
 

Make sure 
your school is 
displayed. 
 
Type the date 
range. 
 
Sort by: 
Admission/ 
Withdraw 
Code.  
 
Then click on 
the Printer 
Icon. 

Example Only: 
Anna Nobles 
John Doe 
Henry Mable 
Darrel Montgomery 
Charles Dawson 
Heidi Mellow 
Donald Messenburger 


