
TACOMA SCHOOL DISTRICT

         Student Information/eSIS
Requested By: __________________________

Dept/School:  ___________________________

LABELS ORDER FORM
Requestor Phone:  _______________________

Mail_____    Pickup_____   File to P&G_______

Please fax this form to x1223 to request labels, allowing as much lead time as possible.  These are the most 

often requested, preformatted labels.  Others can be created as necessary, but may take more time to 

prepare.  Either indicate on this sheet or call x3747 (eSIS Helpline) to request variations.

School: ___________________________
Date Required: ____________________ Bulk Mail_________

_____ Current Year
_____ Next Year
(Please do not put ASAP, as this may delay your order; dated requests will be filled first)

Label Types:
Selection Criteria:  

(Place a checkmark on the line above the label format 
Grade/Teacher/Team/Room#: _________________________

you are requesting)

# of sets of labels needed: __________

Parent/Guardian of:_____
Student Name:_____

TO PARENT OR GUARDIAN OF...
JOHN J DOE

JOHN J DOE
C/O MARY SMITH

C/O MARY SMITH
601 S 8TH STREET

601 S 8TH STREET
TACOMA WA 98405

TACOMA WA 98405

Student Folder with Birthdate:_____
Discipline:_____

Doe, John J                                                           Gender:   M
JOHN J DOE 


C/O MARY SMITH

1234567                    School: 129                 DOB: 1/1/2000
601 S 8TH STREET


TACOMA WA 98405

Student Folder with Phone #:_____
Screening Card:_____

Doe, John J                                                          Gender:    M
Stud#: 1234567   Schl: 129   2005-06


DOE, JOHN J

1234567         School: 129            Phone: (253) 571-1000
Birthdate:  01/01/2000                Sex: M

Hmrm:  P1                                Grade: 3

Report Card:____                                             Student Name:______      OR      No Student Name:______


Year:  2005-06      Schl: Helen Stafford Elem
JOHN J DOE
 
DOE, JOHN J
OR CURRENT RESIDENT

ID#:1234567        Gr: 3              BD:  1/1/2000
601 S 8TH STREET

Teacher:  Smith, S
TACOMA WA 98405



 




**NEW**- For P&G-Bulk Only
OCCUPANT

Changes have been made to Postal regulations.
601 S 8TH STREET

Please review new label options and make appropriate
TACOMA WA 98405

selection. Both bulk files are sorted by Zipcode.

Sort criteria:

(Place a checkmark on the line next to the sort order needed)

_____ A. Alpha
_____ B. Grade, Alpha 
_____ C. Homeroom, Alpha

_____ D. Zipcode
_____ E. Team, Alpha

___________________________________________________________________________________________________________________

FAX OR SEND THIS FORM TO:   

STUDENT INFORMATION AT x1223
Rev: 02/10


















