Applying for a Job at Home

Go to www.tacoma.k12.wa.us
In the lower right corner click on ‘sign in’
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Enter: tps-ad\username (not what is listed below — khumphr)
Enter your password
Click ok
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Your password is the same as your network password given to you by Technology
Services (call ext. 2378 if you are having trouble with your password).
Your login is successful if you see your name below the footer.
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KEVIN HUMPHREY

Click on the Employment link at top of Webpage on the home page

Home | Employment | News | Calendars | Contact Us

At the bottom of the Employment Page follow the instructions for each Category:

Login to apply

* Current District Employees
Use this link if you are a regular, non-regular, hourly or substitute employee of TPS, Employees
will be asked to authenticate using their district login and password.

* Registered Users
Use this link if you have already registered and received a password and wish to apply for job
openings andor update your application.

* Not a registered user?...Register Here
Use this link to register in the online application system to apply for job openings if you have not
registered and are not a current district employee.


http://www.tacoma.k12.wa.us/�
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Current District Employees:

* Current District Employees
IUse this link if you are a regular, non-regular, hourly or substitute employee of TPS. Employees
will be asked to authenticate using their district login and password.

Login Instructions
Under *Employee Login™ enter

1. Employee ID = enter your & digit employee id #, i.e. 12345 (can be found on your pay stub)
2. Last Name = enter your last name (capitalize the first letter ONLY i.e. Smith)

Click on “Login"
To apply for open positions:

Click on “Open Jobs" at the top of screen

. Choose “Classified” or "Certificated” to review all open positions

c. You must click on the “Apply” button on the far right of the job listing to apply for that
position

o W

Click on “Application™ at the top of the page to update your Skills, Experience, References, etc. (highly
recommended)

Click on the “Upload™ tab, copy and paste your updated resume, then click “Save®

Click on the “Submit Application™ tab at the top of the page and click “Submit Application™. This
is required in order for your job reguest to be registered in the system!

To view all jobs you have applied for go to “Open Jobs™ at the top of the page, and click on “Positions
Applied”

Still have guestions?

Email hrwebapp@tacoma k12 wa us. You will receive an email response within twenty-four (24) hours.

Employee Login

Employee ID:

Last Name :

*Please note: First letter of your last name MUST be capitalized, ie
Smith

@ Login || Cancel
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Registered User:
* Registered Users

IUse this link if you have already registered and received a password and wish to apply for job
openings andfor update your application.

/~ Applicant Login - Windows Internet Explorer
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Not a registered user?...Register Here
* Not a registered user?...Register Here

Lise this link to register in the online application system to apply for job openings if you have not
registered and are not a current district employee,

‘ . .

+ District Information » Academics
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