Behavior Specialist/District Behavior Intervention Team
REFERRAL PROCESS

STEP 1:  Complete the Referral Form with all necessary information
STEP 2:  Attach Behavior Contracts,  FBA’s, PBIP and/or other data relating to the                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    student behaviors of concern.
STEP 3:  Submit Referral Packet

· If the student is qualified in any area for Special Education or is in the process of initial evaluation, submit packet to the SPED Asst. Director assigned as the liaison to your school.  Once your liaison has signed the referral it will be sent to Janet Gates-Cortez to assign a Behavior Specialist. 
· If this is a general education student the referral packet is mailed to Molly Gregersen at Park Ave. Center who will assign District Behavior Intervention Team members to respond.

STEP 4:  You will be contacted for a follow-up telephone call once referral packet has been received.
