
ASB or any non General Accounting For Req’s or PO’s in Lawson 
 
 
Step 1 
 Begin with the first 13 steps of Standard Entry. 
Step 2 
 When you get to step 10 of Standard Entry, you do not put any accounting into the default accounting 
field, under the tab “Accounting”.  The default is General Fund – do not make any changes.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step3 
 Continue following all the other steps to complete the Basic screens. 
 
 
 
 
 
 
 
 



 
Step 4 
 Once you begin shopping, your item will have no accounting that defaults.  You will need to add the 
accounting to each line as you add the items you are ordering to your cart.  Change the Distribution Co to what 
goes with your accounting string, i.e ASB- 40, Capital-20, ect.  Then enter your accounting unit, account and 
any other accounting that may be needed. 
 
 
 


