Ordering from the District Media Collection

1. Access the district media collection via the online catalog. To get to the catalog, from the district

website home page select “Library Web Sites” under “For Students.”
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In the far left column under “Other Libraries” click on “District Media Collection.”
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You are now on the home page for the District Media Collection, and to access the catalog search screen
just click on the “Catalog” tab at the top.
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Search the catalog for a specific item by choosing either the “Basic” or “Power” tab.
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From the “Basic” search screen, you can click on the Title, Author, Subject or Series buttons and choose
the “Browse Title” (or Author...) tab to see a list of Titles, etc.
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To browse categories of items (such as DVD, VHS or New materials 2008-09), choose the “Copy
Categories” tab, then click on the “View” button.
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You may change the way the list is sor y using the dp-down menu next to “Sort By” at the top of
the list (see top diagram on next page).



5. Use the “Add to this List” button to the left of any specific item to add it to a list (“My List”).
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It now says “In This List” and links to your list. You can also access your list by clicking on “Resource
Lists” in the upper left corner, and then the “View” button.
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6. When you have chosen your materials from the online catalog, record the catalog number (in the
diagram below it is VT 10801-01, but it may also begin with VX or DVD, etc.) and the exact title
(“Adapting to deserts and other ecosystems”). If you have created a list, you can click on the “Printable”
button at the top of the list screen to create a more print friendly version.
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7. Call Marilyn Kosanovich (Instructional Materials Specialist) at X3546 to request your selected materials
or email her at mkosano@tacoma.k12.wa.us (be sure to provide the information in #6 above, and the date
you would like your order to be delivered).

8. Of course, rather than any of the above, you can always ask your ever friendly and helpful school
librarian to find and order materials for you!
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