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Overview

The importing of student information from eSIS to Easy Grade Pro is not difficult,
but it will require three main steps. First, you will have to produce a class list
report from eSIS. This list will be converted to a text file in Microsoft Word and
finally imported into Easy Grade Pro. Macintosh users: only steps in Part Two will
differ slightly. These differences are noted in italics.

Part One — Class Lists in eSIS

In this part, you will create a class list for all classes to be imported into Easy

Grade Pro. If you are familiar with this step, you can proceed

to Part Two. —_— 1
ST
1. Log into eSIS TAM and press the Reports button in the

lower-left corner.

2. Select Class List from the Reports
Menu.

3. Select the All Classes/HRMs Radio
button and then press Continue. This | N
will create a single report with each class e I RN ) R
on a separate page. G A T
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Questions or Comments?
Please contact your facilitator by
visiting our website at
www.tpsit.org
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Instructional Technology

Part Two — Creating the Text File

eSIS to Easy Grade Pro

Now you are ready to create the text file. You will create a separate text file for

each class you want to import.

1. Select the Text Select tool
at the top of Adobe Acrobat
Reader.

my |:[p Select| i

2. Select just the column of student names
for one class period with the mouse.

3. Choose Copy from the Edit Menu.

4. Open Microsoft Word and choose Paste
from the Edit Menu.

5. Save this file by choosing Save As.. from
the File Menu.

6. In the Save As dialogue box, give your
file a name relating to the class.

7. Change the type to Plain Text. Press
Save. On the Macintosh, change the
format to Text Only (MS-Dos).

8. A File conversion box will appear. Press
OK. On the Macintosh, Word will ask you
if you want to continue with the save.
Press Yes.

W

Mac Users:

r

Continue with Save?

This document may contas farmattieg or passwond
proteciom vkl will be losr whed saved (s Test Snaly
Tafrial. To proséne the onginal dociment, ik Mo, anrd
theen save the cooament in Word fomat befare convesting.

LU f Yes }

9. Repeat these steps for each class that
you want to import into Easy Grade Pro.

A Pt 2 B T R I e w

S| | TAwWaSR v a0 TACOMA SCHOOL DISTRICT NO. 10 Page: 1
Class List

Wikson Hagh School School Year: 20082007

Peasss 01

Teacher: Bear, Bob

10 Jan 2007 0222 PM
Your Class
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Save As @
sawve: [ Deskiop v @~ 2| @ K iy B - Took-~
(ZMy Documents
g 4 My Computer
My Recent | ®JMy Wetwaork Places
Documents
—
€
Desktop
Fy Documents
My Computer
‘5-1 File name:  [class Per v [ e |
Fy Metwork =
Places Save a5 tyPe! | Plain Text > Cancel

File Conversion - Class Period. txt

Warning: Saving as a kext file will cause all Farmatting, pictures, and objects in wour file ta be lost,
Text encoding:

@fﬂlndnws (Defau\t)‘ (O mMs-pos () Other encoding:
Options:

[ insert line breaks

End lines with: | TR fLF

[ allow character substitution

Preyigw:

Bates, Brian ~
Blue, Carneron 3
Boyd, David B
Bradshaw, Issac

Browr, Richard

Bufford, Chuck

Canon, Ldara

Camso, Cus

Charaberlin, Billy v
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Instructional Technology eSIS to Easy Grade Pro

Part 3 — Importing into Easy Grade Pro

The final step will import each text file into a class in Easy Grade Pro. This can be
done before or after creating classes.

¥ | Easy Grade Pro 3.6 - My Gradebook - 2007.egp
GEN Edit Tool View Chart Class Help

1. Open Easy Grade Pro. If you select a [ 2 seare | Grsugon | Biaem
class from _the menu, Yyou will be o S e -
presented with a prompt to Type, Copy,
or Import student names. Choose the
last option. Note, you can also choose
Import... from the File Menu.

Save Copy...

’) “rour cument class needs students betore it can
A be uzed. Please select one of the fallowing:

Mis.. Overall =
Type Student Mames | Cancel |
| Lock... ChrL
Copy Students from another Class | [ E:It [ CtrH—Q

Import from anather file

2. In the Import dialogue box, choose the

Other Formats tab, and then select Builtin Farmats Other Formats
New Format. You will NOT have to A Soloct an ImaorTFormat

repeat this step for each class.

| ( Mew Fn:nrmat\[) |

~ 7 !

@ |

3. Title your new format eSIS, so that you

will remember when you do this Hame of Format: [255 | |
process again. \ Fielde Available Fiolds in this Format

Last Mame=space=First P Laist Mame, First Mame
f &, First Mame

4. Select Last Name, First Name, and
choose Copy—> to move this format to | |5 o custonn

the right side. St o Ty 2
( Copy --= ) Delete Edit(*) i Quotes
5. Press Done. S Coroot | [oee ]
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Instructional Technology eSIS to Easy Grade Pro

6. This returns you to the Import dialogue _

box. Select the eSIS format, and then

press Next Built-in Formats ] Other Formats ]

. . Select an Import Format
7. Choose Current Class to import the file

into the current class.

|

-OR-

Choose New Class if you have not yet
entered a class. You will have to enter
the class name and terms for this
option.

o Edlit Mew Format | Delete |
‘wiould pou like to import to the curent
H class or ko a new class?
ki Cancel Mest
Current Class | Mew Class | |
A . Open the Import File @
8. Browse to the file to import. Double Losk e [ @ Desioe = o
check the file name to make sure that | 3 S
your class in EGP aligns with the correct | s Foinoer=
students. Press Open. D@
esklop
[
My Documents
My.EleDu[El
"- File hame: “ j Open
My Network  Files of bupe: | Test File L) -l Cancel

Places
I~ DOpen as read-only

9. At the Import Preview, press Import

R eCO I’d S - Usze thiz window to preview, verify and filter the records to be imported.

5| Last Mame, First Mame
D I

10. A results box will indicate how
many students have been imported.
Press Done to finalize your import.

Import Results for Term 2: Per# - Class

Studerts Importec: 24
Studerts Updated: 0

Cancel | | Import Records

11. Repeat these steps for each class.
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Importing Other Student Information - Optional

eSIS to Easy Grade Pro

Now that you have the student names imported, you can easily add additional
information located on the eSIS report, such as the student ID. To import any
additional columns of data, follow these steps.

. Select the column of data ...~
from the eSIS report. You
will need to use the Text
Select tool again.

= A e

TAWAO5R v 4.0.00

Wilson High School

TACOMA SCHOOL DISTRICT NO. 10
Class List
School Year: 2006-2007

- | G- w
Page: 1
18 Jan 2007 02:22 PM
51.T0-DO-P1 Room: ROOM 5
Gender Ethnicity Grade Hrm Age Bi

M WHITE 10 RM B0 16

M WHITE 10 RM 226 15

M BLACK 10 RME01 15

M BLACK 10 RM 105 18

M BLaCK 10 RMZ2E 15

M WHITE " RM 909 17

M HISPANIC 10 RM 310 17

M WHITE & AM 228 16

M WHITE 1" RM 309 17

F BLACK 11 RME03 15

M WHITE 10 RM 404 18

M BLACK 10 RM M2 17

F WHITE 11 RM 303 17

E WHITE 11 AM 17

M WHITE 11 RM 222 17

M ASIAN 10 AM 228 16

F WHITE 10 RM 302 15

M ASIAN ] RM 204 16

M WHITE 1 RM B0 17

F WHITE 12 RME03 17

F WHITE 10 RM 105 15

M WHITE 11 RM 402 16
BLACK 10 RM 224 16

Total Students: 23

Paagsg .01 Your Class
Teacher: Bear. Bob
Student Name BM. Phone No.
2. Choose Copy from the | ez EE ==
H Boyd, David (253 ns-mnan
Edit Menu. s o _—
e ol
3. Go to your Easy Grade @ &ii., (essensers
- (283 mmsgma
Pro file and the o
- (283 mss-snss
appropriate class. Hoinghase, Chiane - o
Kim. Elise (253 as-aaam
Maachell, Meghan (253 BES-BERE
4. Click on the Student | =" i
Tab. At the top of the ;| o M- e
! Thomas, Andy ﬂ [ ]
screen. U -

Place your cursor in the first cell of
the appropriate column (here we are
demonstrating the ID column).

Paste these data from the Edit
Menu. The number of IDs should
match the number of students.

Repeat this process for other classes
OR for other data in the report.

| Easy Grade Pro 3.6 - My,

File Edt Tool “iew Chart Class Help

Gradebook - 2007.egp

B Score I 1 Attend. ] | Seating 1 (3 Student [Assign _

b [Term z: Peri - Class - @ B KM o [Fre T
e 23 of 23 Students 5 e Grade Scale
W St Fian English Stal ale
2 Blue, Cameron English Standard Scale
3 Boyd, David English Standard Scale
4 Bradshaw, lsaac Englizh Standard Scale
5§ | Brown, Richard Englizh Standard Scale
6 Bufford, Chuck English Standard Scale
7 Canon, Acdam English Standard Scale
8 Canzn, Gus English Standard Scale
9 Chamberlin, Billy English Standard Scale
10| Chasze, Sue Englizh Standard Scale
11 | Davis, Miguel English Standard Scale
412 | Daws=on, Jennice English Standard Scale
13 | Devue, Frank English Standard Scale
14 | Ferguson, Evan English Standard Scale
15 | Holingshead, Christine English Standard Scale
16 | Kim, Elize Englizh Standard Scale
A7 | Mitchel, Meghan Englizh Standard Scale
18 | MNiro, Robert de English Standard Scale
19 | Robhkins, Tim English Standard Scale
20 | Roberts, Julia English Standard Scale
21 | Smith, Wil Englizh Standard Scale
22 | Swanz, Hillary Englizh Standard Scale
23 | Thomas, Andy REREEER English Standard Scale
24 | ADD STUDENT +
EY3

**NOTE: It may be more difficult at a later date to import additional data as your
class lists may change. ESIS and EGP lists must match exactly.

50f5



